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PROJECT REPORT

Date:  _________________________________________________________________

Name of Agency: ________________________________________________________

Address:  ______________________________________________________________

______________________________________________________________________

Phone:  __________________________  Fax:  ________________________________

Email address:  _________________________________________________________

Name of contact person:  _________________________________________________

Position in the organisation:  _______________________________________________

Name of project funded:  __________________________________________________

SHARE grant received: $__________________________________________________

Report period:  __________________________________________________________

Location of the project receiving a SHARE grant: _______________________________


Briefly describe the nature of the project submitted in initial SHARE application.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Briefly describe the project at the present time: 

____________________________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Outline briefly any changes, which were made to the program as it was described originally:

____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What were the reasons for any changes?

____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________

What other sources of funding contributed to the project?

____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________

What is the balance of SHARE funds still to be used?

____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________

Has the project been completed? Y/N

If not, please indicate briefly why the project was late starting or why the project has yet to be completed. Please indicate what communications have taken place with the SHARE office with regard to funding arrangements:

____________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________

Please provide the following:

1. A signed and dated statement of all expenditure relating to the project.

2. If appropriate, please forward to SHARE a copy of your recent Annual Report.

Note. 
Your project may be a component of a much larger program and it may be difficult to isolate expenditure for the component that received SHARE funding. It is appropriate to include a financial statement for the whole program, identifying the SHARE component as a line item in the income statement:

Please return this report to: SHARE Community Appeal, 130 Little Collins Street, Melbourne VIC 3000, by no later than 1st March 2011.   Any questions regarding the report, please call on (03) 9251 5485.
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